Modelling and Planning tasks. It represents a complex formula that uses reserved

S preadsheets are used to store Other uses for sreadsheets — A function is a standard routine used to perform common Ye a r 9 I T

information and data. Once we have our

What is a Function?

. L Home/Business Finance and Budgeting words e.g. VLOOKUP, IF. A function performs a specific set of

information in a spreadsheet we can run Wages/Invoices operations on its input values to produce a single output value.

powerful calculations, make graphs and Predictions / Simulations / Calculations Usna formutas 1 spreadsheets can alow vou 1 quck

charts and analyse patterns. Creating charts and graphs : uinn | W YOU 10 quickly n OW e e
yse p & Erepns What is a Formula? make calculations and get totals of multiple cells, rows, or col-

umns in a spreadsheet.

- = - . r e | l
— R . . is a tool that allows you to apply formats to a cell or range of O rga I l I S e r
-_ : - c o= ;e Cell Reference|

cells, and have that formatting change depending on the value
Conditional Formatting |of the cell or the value of a formula. For example, you can have

a cell appear bold only when the value of the cell is greater
inan 100, erm o+

s isitg
Stock control

perwg Barce O Chee e

2 =5Um Adds a range of cells together
o
c © = AVERAGE Finds an average for a range of cells
O C
£ -
_______________________ — 22 = =MIN Returns the smallest value in range [ Creating a Website ]
Worksheet I . [(Active cel || 8 o
7S T ] = - A x : :
o M Returns the highest value in a range A website is made up of several pages about a topic,
= COUNT Counts celis if they meet a condition navigated in a non-linear order in a web browser.
N Coded in HTML or
:
one of the Iogical functions, to return one value if a made in a web
I condition is true and another value if it's false. For design Packqgﬁ
example: =IF(A2=B2,"Over Budget”,"OK") =IF
I Golden rule: every formula always starts with an = I _ (A2=B2.B4-A4™)
- Adds two numbers / cells
Cell references begin with a Sabitsarts tina cull o manbar om Snotls =COUNTIF (Where do you want to look?, What do Manchester
letter, and finish with a A range is a selection of cells e SUDIracts one Cell or numpber from another Count IF you want to look for?) Theme Park
number. EG: Al EG: o Multiplies two numbers/cells
u AlBICIDIEIFIG [ale[clole[F]G 1 Divides one number / cel from another one Auto Sum | EXCel automatically enters a formula (that uses
2 < Less than the SUMfunction) to sum the numbers
3 > Greater than An amazido day out!
a _ - .
5 <= Less than or equal to = COUNT |Counts cells if they meet a condition home page
> Greater than or egual to embedded content
v A consistent design hyperlink button 6-9
and an appropriate
[ [ L I I 1 A h Purposes
General Water Environment Education Water Environment Uoslh Biscusaion About Us ORIy SEnET persuade inform entertain
Announcement Related Web Sites Education Subjects °g used across the site.
Course FAQ On-line Course Personal Classmatos

Announcement Course Discussion Data




